


SCHOOL PROCEDURES

REPORTING YOUR CHILD ABSENT FROM
SCHOOL VIA CLASSCHARTS

It is quick and easy to report an absence via
Classcharts:

Open Classcharts app

Click on the child you are reporting absent (if
multiple children at school)

Click on Report Absence found in green tab at
the top of the page and then select

Report New Absence

Enter date of absence

Provide reason for absence

Submit

When reporting absence for more than one
child please click on the second child and repeat
the process above.

If you are unable to access Classcharts, please
continue to report your child’s absence by
telephone - 02920 852504

PUNCTUALITY

Students are expected to be ‘on school site’ by
8.30am every morning ready for form
registration or assembly at 8.35am. Students
arriving after this time and arriving before
8.55am will coded as late and a break time
detention will be issued. If a student arrives
after 8.55am (form time) they have missed their
legal am registration and can therefore be
coded as an unauthorised absence. Multiple
missed am registrations can lead to a FPN (Fixed
Penalty Notice) being issued or even court
proceedings.

The relationship between doing
well at school and good attendance
is clear.

% Attainment of 5 A* - C GCSE 2
including English/Welsh
and mathematics

The Core Subject Indicator (CSl) is a
100-96%  95-91%  90-86% ss th combination of attainment in English or
; Welsh first language, mathematics and
science.

% Attendance

Missing about 8 days of school. It will be difficult to catch up on the
lost learning from about 40 lesson.

Missing about 2 weeks of school. Time to ‘GO GREEN’

Missing 14 days of school. This is almost three weeks which is a
significant amount of education to loose.

What is an Education Welfare Officer?

The Education Welfare Officer works with families and young people whose education is being affected by
irregular attendance or absence from St Cenydd School. The EWO helps to assess problems and find possible
solutions by working closely with St Cenydd School, students, their parents and carers. However, when
attendance is below expectations, legal proceedings can be actioned.

The school attendance officer is Mrs Belinda Pewtner




